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Spring 2019 Class Session: 4/15-6/14 

How to Register 

Program Contact Information 

All students must turn in, or have on file, a completed E-13 Participant Information and Authorization form to 
register for class. Once completed, E-13 forms are good for one school year. Though classes are held at the 

school,  all paper work must be turned in to  Montlake Community Center,  
where you can receive more information about classes, registration, and scholarships. 

Program Schedule 

*There are no after school classes on holidays, no school days, or early dismissal days at the Elementary 
School. These “No Class” days are figured into the price of each class.  

An additional $5 insurance fee will be required when registering for all gymnastics, tumbling, or circus arts 
classes offered through Seattle Parks and Recreation. This non-refundable fee covers a child’s participation in all 
gymnastics, tumbling, or circus arts classes for one year from the date of purchase. Please contact your local 
community center to purchase this insurance. Note: This insurance will only be utilized if expenses exceed your 
primary insurance coverage. 

Montlake Community Center 
1618 E Calhoun St., Seattle, WA 98112  

Phone: 206-684-4736 
 

• Program Administrator: Kevin Brunstad 
Phone: 206-851-9275, Email: kevin.brunstad@seattle.gov 

McGilvra Elementary Release: 2:25 p.m. (M, Tu, Th, F), and 1:10 p.m. (Wed) 

Check In: 2:25-2:30 p.m. (M, Tu, Th, F), and 1:10-1:20 p.m. (Wed) 

• Students report to the library upon dismissal to be signed in.  

Session 1: 2:30-3:30 or 4 p.m. (M, Tu, Th, F), and 1:20-2:20 or 2:50 p.m. (Wed) 

• ALL PARENTS of students must SIGN OUT their student/s at 3:30/4 p.m., or 

2:30/2:50 p.m. (Wed). Late fees will be assessed $1 per minute.   

FIRST CHOICE 
Check out Seattle Parks and Recreation’s new online registration software at bit.ly/spr_registration_account. 
Sign in or create an account if this is your first time registering for classes with the new software. Once you are 
logged in you can choose your programs and pay online. 

SECOND CHOICE 
Find your local recreation center at: seattle.gov/parks/centers.asp and stop by to register for programs and 
meet the staff. Take a peek at the recreation center and the program space. Staff welcomes face-to-face 
interaction! Please note hours of operation, as they vary across recreation centers. 

THIRD CHOICE 
Call your local recreation center during their hours of operation at the phone number listed at: seattle.gov/
parks/centers.asp. All staff can assist you with registration during their operating hours listed on their home 
page linked from the above web address.  



What You Need to Know 

Registration and Payments: 
Seattle Parks and Recreation launched new program 
Registration Software this winter. 
 
If you do not already have an account, follow the 
steps below to set up an account: 
 
Step 1:  Go to the www.seattle.gov/parks and click 
 on Sign Up for Classes and Programs 
Step 2:  Click on 'Create Account'. 
Step 3:  Complete your information! 
 
If you have any questions about creating a new 
account, please reach out to your local Community 
Center directly. Once you have an account, you may 
call Montlake Community Center, stop by, or register 
and pay online. If you register online, please email 
the Program Administrator who your child's 
classroom teacher is and where your child will be 
going after class. Registration is open for all classes 
until the day prior to the start of class. Remember: All 
students need a Participant Information and 
Authorization E-13 form prior to participating in any 
after-school classes. 

 
Scholarship: 
To apply for a scholarship, complete and return a 
scholarship application to the community center. 
Applications can be found in Montlake Community 
Center, or can be downloaded at  bit.ly/
sprscholarships. Scholarship award and co-payment 
will be determined based on income qualification and 
fund availability. 
 
Refund Policy: 
It is the policy of Seattle Parks and Recreation and the 
Associated Recreation Council that: 
• Anyone who registers for a class that is cancelled for 
any reason will receive a full refund. 

• DROPPING A PROGRAM BEFORE THE SECOND 
SESSION: A participant may be issued a refund if he/
she withdraws from a program, and notifies the 
program coordinator, prior to the second class 
session. The facility will retain the pro-rated class fee  
plus a service charge of 10% of the fee.  

• DROPPING A PROGRAM AFTER THE SECOND 
SESSION: If a participant withdraws from a program 
after the second session of a series, no refund will be 
given.  

• CANCELLATION OF ONE SESSION: In the event of an 
unplanned cancellation of a single session, that class 
will be rescheduled, and If it cannot be rescheduled, 
the participant will receive a refund. 

• For full details of the Department’s Refund Policy, 
please see Policy Number 060-P 7.16 under 
PROGRAM which can be found here: http://
www.seattle.gov/Documents/Departments/
ParksAndRecreation/PoliciesPlanning/
RefundPolicy.pdf 

 
 

OH NO! My class got cancelled! 
Most classes require a minimum of 6 participants in 
order to be financially sustainable. We do our best to 
avoid cancelling classes. However, classes that do not 
meet minimum enrollment requirement are cancelled 
prior to their start date. We do prorate class fees to 
reflect late registration for classes that meet minimum 
enrollment requirement prior to their start dates.  

PLEASE REGISTER EARLY! 
Clothing: 
Please send your children with clothing appropriate for 
their classes.  

 
Behavior: 
We have the expectation of respect for teachers/
instructors and good behavior during classes. Students 
are expected to maintain the same behavioral 
standards that they would during the formal school 
day. If an instructor determines this is not the case the 
following steps will be taken: 
• At the first incident, the Program Administrator will 

contact parents/guardians regarding student 
behavior. 

• The student will be given one trial class to improve. 
• If the disruptive behavior continues, the student will 
be removed from class. 

The program is unable to issue a refund if the student 
is removed from a class due to a behavioral issue. 
Please discuss enrollment with your child to be sure 
they want to attend an after school class. 
  
Picking up Your Child: 
Your child must be picked up on time. Our program 
does not provide childcare after class is over and the 
playground is not supervised at that time. If your child 
is picked up late, you will be charged $1/minute for 
every minute past your pick up time that you are late. 
Please call the Program Administrator if you are going 
to be late. Your student can only be picked up by 
persons listed on the E-13 form.  
Absences/Changes: 
Please contact the Program Administrator as soon as 
possible with any of the following: 
1. Your student will not be attending class (but was at 

school). 
2. Your student was absent from school and will not 

be attending the After School Program.  
 
Questions/Concerns: 
Once a class has begun, if you have any issues or 
concerns regarding a class, please contact the Program 
Administrator, or email the Community Center 
Coordinator. The Program Administrator will be on-
site and available during program hours all quarter.  
 
Inclement Weather and City Wide Emergencies:  
Please call our CHILD CARE/ENRICHMENT HOTLINE: 
206-684-4203, This is a 24-hour line giving information 
about program closures due to extreme weather or 
emergencies. It is updated each day by 6 a.m. and as 
needed.  
 

bit.ly/sprscholarships
bit.ly/sprscholarships
http://www.seattle.gov/Documents/Departments/ParksAndRecreation/PoliciesPlanning/RefundPolicy.pdf
http://www.seattle.gov/Documents/Departments/ParksAndRecreation/PoliciesPlanning/RefundPolicy.pdf
http://www.seattle.gov/Documents/Departments/ParksAndRecreation/PoliciesPlanning/RefundPolicy.pdf
http://www.seattle.gov/Documents/Departments/ParksAndRecreation/PoliciesPlanning/RefundPolicy.pdf


Kids’ Time, McGilvra’s after-school Enrichment program, is run by Montlake Community Center in 
partnership with the Associated Recreation Council. Please contact your Program Administrator if you 
have any program questions. Thank you! 

Spring 2019 Class Session: 4/15-6/14 

Program Administrator 
Kevin Brunstad 
206-851-9275 

Montlake Community Center 
206-684-4736 

1618 E Calhoun St. 
Seattle, WA  98112 

MONDAYS  
8 weeks (No class 5/27)  

Time Grades Price Barcode 

Session 1         

Martial Arts 2:30-3:30 p.m. K-5 $158 19675 

Jewelry Making 2:30-3:30 p.m. K-5 $132 19672 

Spanish 2:30-3:30 p.m. K-5 $284 19677 

STEM Tech & Arts 2:30-3:30 p.m. K-5 $192 20548 

Chess 2:30-3:30 p.m. K-5 $161 19669 

TUESDAYS 
9 weeks 

Time Grades Price Barcode 

Session 1         

Discover Art 2:30-3:30 p.m. K-5 $215 19678 

Seattle’s Performers 2:30-4 p.m. K-5 $232 19676 

Pinnacle Outdoors 2:30-3:30 p.m. K-5 $198 19681 

Photography 2:30-3:30 p.m. K-5 $180 19680 

WEDNESDAYS 
9 weeks 

Time Grades Price Barcode 

Session 1         

Creative Computing 1:20-2:20 p.m. 2-5 $286 19670 

Yoga 1:20-2:50 p.m. K-3 $297 19679 

Mandarin 1:20-2:20 p.m. 2-5 $151 19674 

Spanish 1:20-2:20 p.m. K-5 * See Monday 

STEM Girls 1:20-2:20 p.m. K-5 $162 19682 

THURSDAYS 

9 weeks  
Time Grades Price Barcode 

Session 1         

Lego Engineering: A Pirate’s Quest 2:30-3:30 p.m. K-5 $215 19673 

Origami 2:30-3:30 p.m. K-5 $149 19682 

DASSdance 2:30-3:30 p.m. K-5 $180 19671 



Chess 
From beginner to advance, your child will learn to 
play chess the fun way with Charlie Nguyen. 
Creative Computing 
Your child will create animations and develop 
interactive games while learning the fundamentals of 
programming including initialization, looping, and 
conditional statements. Taught by Computing Kids. 
DASSdance 
Learn the fundamentals of dance n a fun and 
productive way. A chance for your child to burn some 
energy after school. 
Discover Art 
Thrive Art School strives to create a supportive, non-
competitive environment which allows students to 
explore their creativity in a structured format that 
ensures skill development. Students will use a variety 
of mediums to express themselves. 
Jewelry Making 
Become a jewelry designer and learn about color, 
patterns, texture, and shape as we use store bought 
beads, handmade beads, and other everyday objects 
to make fun projects. 
Lego Engineering 
Delve into the history and mechanics of favorite 
amusement park rides in this imaginative unit!  
Students will construct projects such as the Carousel 
Swing and Tilt a Whirl giving them an understanding 
of the phsycial forces they experience every day.  
Taught by BEAM Experiences.  
Mandarin  
This Wed class uses a variety of developmentally age-
appropriate activities to build vocabulary and 
fluency.  
Martial Arts 
Come sample Tae Kwon Do, Jujitsu and Aikido in fun 
and engaging lessons. Additionally, we’ll focus on 
developing practical, age-appropriate self-defense 
skills!  
Origami 
Explore the ancient art of Origami!  Your child will 
learn a variety of techniques as they transform flat 
sheets of paper into a finished sculpture through 
folding.  Origami is fun and great for developing small 
motor skills and learning how to follow instructions. 
 
 
 

Photography 
Students will learn about the art of photography.  A 
great opportunity to learn about composition and 
creativity behind the lens. 
Pinnacle Outdoors 
With a focus on hands-on learning, students 
conduct interactive experiments, make crafts, and 
go out on field trips. Students will spend as much 
time outdoors as weather permits. We want 
students to find their own passion in the outdoors. 
Class taught by Sean Chan and Pinnacle 
Explorations’ staff. 
Photography 
Students will learn about the art of photography.  A 

great opportunity to learn about composition and 

creativity behind the lens. 

Seattle’s Performers 
Through theater games and exercises, students will 
explore how actors use their bodies, voices, and 
imaginations to tell stories and create characters. 
Whether you are new to the stage or consider 
yourself a veteran performer there will be 
something for everyone in this creative class. 
Program Provided by Seattle’s Performers 
Spanish 
This class takes Spanish learning to the next level. 
Students work with a native speaker to learn 
pronunciation and fluency. Meets Mondays and 
Wednesdays. Taught by Polly Glots. 
STEM Girls 
Women are  underrepresented in STEM fields and 
we can do something (fun) about that by supporting 
your girls.  In this class, we will work together, learn 
to challenge barriers and explore exciting STEM 
activities.  Your child will group confidence taking 
on STEM challenges and by seeing themselves as 
future scientists and engineers. 
STEM Tech & Arts 
This class will combine art and technology to create 
uniquely designed projects on a laser engraver. 
Taught by STEM Paths. 
Yoga  
Your child will learn life-long skills that will bring 
them back into the moment, through sensory 
exploration, body movement, breathing, listening, 
games and creativity.  Taught by Kara-Lee Ruotolo, 
Colibri Kids Yoga. 

Spring 2019 Class Descriptions A-Z 



Student Names: ___________________________________________ Parent/Guardian: __________________________________ 

Grade and Teacher: _________________________________________ Age/DOB: ________________________________________ 

Phone Number/s: __________________________________________  Email: ___________________________________________  

To sign up online at the Seattle Parks and Recreation website (SPARC), go to https://class.seattle.gov/parks 

This form must be turned in to the community center,  
turning it in to the school does not register your child for any class(s). 

Class Name Barcode # Day  Fee 
        

        

        

        

        

 Total Due:   
     

All students must also turn in a completed E-13 Participant Information and 
Authorization form to be registered.  

After class my child will: 

______ Get picked up by approved parent/guardian 

______ Goes to onsite childcare 

______ Other _____________________________________________________ 

McGilvra 
After School Enrichment 

Cover Sheet 
Spring 2019 Class Session: 4/15-6/14 

Montlake Community Center: 1618 E Calhoun St., Seattle, WA 98112 

Phone: 206-684-4736 

Program Administrator: Kevin Brunstad, kevin.brunstad@seattle.gov  

 

https://class.seattle.gov/parks/





